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DEPARTMENT OF THE ARMY

Office of the Division Surgeon
10th Mountain Division (Light Infantry)

Fort Drum, New York   13602-5020

[image: image1.png]m
G 4

Al
T <!





AFZS-DS




30 July 2007







MEMORANDUM FOR RECORD
SUBJECT: Request for Training at Bridgewater-Vaccaro Medical Simulation Training Center (MSTC) (Policy Letter 1)
1.  The primary mission of the MSTC is to provide realistic, standardized training to active duty, reserve, and National Guard 68Ws and combat-ready forces prior to mobilization and deployment. The secondary mission is to provide medical training resources to the Fort Drum community with a continuing education and certification focus. 

2.  Organizations, associated with Ft. Drum and the 10th Mountain Division, who wish to have training provided by MSTC may request training support provided all procedures for requesting training are followed.
3.  MSTC staff will make every effort to accommodate training requests; however, space may not be available for the time frame requested. Units should consider planning their training so that it does not conflict with the training currently scheduled and conducted by the MSTC staff.

4.  A memorandum requesting training support must be submitted to the MSTC not later than six weeks prior to the scheduled training event. The optimal time for submitting a request would be eight weeks out. The request must include the following information:  

a.  Unit or organization requesting the training.      

      b.  Name and contact information of the NCO or Officer In Charge of the unit requesting the training and who will be responsible for the  conduct of the students while at the MSTC.

c.  The type of training requested as well as desired dates and times.

     d.  Number of students to be trained (with student roster attached). Once training request is approved, no additions will be permitted. Requests for substitutions will be submitted in writing.
     e.  A statement of understanding that, during the training course, students will not  have any appointments or special duties (CQ or Staff Duty).

5.  Equipment belonging to the MSTC will not be taken from the facility for any reason.  Any damage to the facility or MSTC equipment will be the responsibility of the student and/or the student’s unit.
6.  Cancellation of training must be submitted in writing NLT 5 working days prior to the start date of the training. If the training is cancelled less than five working days from the training start date, or if the organization fails to honor the training time, the reservation will be cancelled and all future training requests will require signature of an O-5 or higher within the unit chain of command.  

7.  POC is Mr Harris at 772-6148 or email at daryl.lyle.harris@conus.army.mil .






      // ORIGINAL SIGNED //
BRADLEY D. FREY
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