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Nonappropriated Funds
VACANCY ANNOUNCEMENT



  Civilian Personnel Advisory Center (CPAC)



      Nonappropriated Funds (NAF) Division

                                            10720 Mt. Belvedere Blvd.






                        Ft Drum, NY

NAF Vacancy Announcement # 59-04

OPENING DATE:  14 Oct 04





                                                          CLOSING DATE:  22 Oct 04

POSITION & STARTING SALARY:


Lead Child & Youth Program Assistant, Payband Level 2, CC-1702-05, $12.79 ph
Direct Deposit is mandatory.

LOCATION:  Morale, Welfare & Recreation, Child & Youth Services, Chapel Drive, Room 117 and Room 113

WHO MAY APPLY:  Applications will be accepted from all applicants, age 18 or older.

 POINT OF CONTACT:  Ingrid Coose, NAF HR Assistant. Email: ingrid.coose@drum.army.mil

WORK SCHEDULE/EMPLOYMENT CATEGORY:  One position is regular full-time (Room 117) and one position is regular full time limited tenure (Room 113) not to exceed 1 year and 1 day. These positions are guaranteed 40 hours per week with entitlements to health, life, retirement benefits, 401k savings plan, annual and sick leave. Work schedule: 0945 a.m. – 1815 p.m.

CONDITIONS OF EMPLOYMENT:  The National Agency Check (NAC) investigations and State Criminal History Repository (SCHR) checks will be required as a condition of employment for personnel assigned to the above listed positions.  Continued employment is dependent upon favorable completion of the required investigations.

MAJOR DUTIES:  

· Serves as a team leader for program staff IAW applicable CYS regulations.          

· Maintains control of and accounts for the whereabouts and safety of children and youth.

· Encourages participant interest and establishes program settings; plans, coordinates, and conducts activities for program participants.

· Interacts with children and youth using approved child guidance and youth development techniques.

· Instructs team members in specific tasks and job techniques; conducts on the job training.

· Provides input to supervisor concerning promotions, performance appraisals, etc.       

· Provides care/supervision, oversight and accountability for program participants in compliance with DoD, Army and local policies, guidance, and standards.

QUALIFICATION REQUIREMENTS:  

All candidates must:

· Possess a high school diploma or GED certificate.

· Be able to communicate in English (verbal and written).

· Be 18 years of age at time of appointment.

· Possess and maintain the physical ability to lift and carry up to 40 pounds, walk, bend, stoop and stand on a routine basis.  Duties may involve working both indoors and outdoors.

· Possess and maintain health and freedom from communicable disease.

· Possess twenty-four (24) months experience working in a group program with children and youth.

· Possess and maintain Child Development Associate (CDA), Army School Age Credential (including Boys and Girls of America) or Army Practicum OR

· Possess twelve (12) months experience with children and/or youth. Possess AA degree with major emphasis in childcare OR
· Possess six (6) months experience working in a group program with children and/or youth. Possess BA/BS degree with a major emphasis on ECE, Elementary Education, Child Development, Home Economics, or Special Education.

HOW TO APPLY:  Submit DA 3433 (NAF Application) or resume and CYS Supplemental Form.  Applicants who claim veterans’ preference must submit DD Form 214 along with application or resume.  INCOMPLETE APPLICATIONS WILL NOT BE CONSIDERED.  All application materials must be received by the closing date via any one of the following methods:  

(1) faxed to 772-8078, or (2) mailed to: Department of Army, CPAC/NAF, 10720 Mt. Belvedre Blvd., Room B2-36, Attn:  Ingrid Coose, Ft Drum, NY 13602-5101 or (3) e-mail to ingrid.coose@drum.army.mil or (4) turned in to the customer service representative at Jefferson Community College (The Workplace) and the Department of Labor. A CPAC representative is generally available for job information on the first and third Wednesday at the Department of Labor and the second and fourth Wednesday at JCC, from 2-4 pm respectively.

NOTE: In keeping with the objective expressed by the Department of the Army (AR 215-3) to select the best qualified candidates available, management reserves the right to fill the vacancies by the following methods: Reassignments, promotion, transfer, reinstatement or new appointments.
EMPLOYMENT PREFERENCES:  (1) Military Spouses: Spouse Employment Preference (SEP) will be given to eligible spouses of active duty military members, to include National Guard, and Reservist and Coast Guard on active duty.  To be eligible for SEP, applicant must submit a signed statement requesting spousal preference and a copy of sponsor’s PCS orders with the application for a position.  Refusal by the spouse to participate in established recruitment procedures (i.e., interview, KSA’s where required, etc.) is considered a declination of employment and is basis for termination of SEP entitlements for the current PCS of the sponsor. (2) Involuntary Separated Military Members: Preference will be given to eligible members of the Armed Forces and their Families members, who were involuntary separated under other than adverse conditions.  To be eligible for ISM, applicants must submit a copy of DD Form 214 or DD Form 1173 for Family members, or a copy of official letters from Department of the Army indicating eligibility.  (3) Current or Former Nonappropriated Fund Employees.  (4) Outside Applicants, Veterans.  (5) Outside Applicants, Non-Veterans.

REASONABLE ACCOMMODATION:  Individuals who require special services or accommodations due to a disability should advise CPAC/ NAF.

WHISTLEBLOWER PROTECTION:  Applicants will be free from reprisal in making protected disclosures.

DEPARTMENT OF ARMY NAFIS ARE EQUAL OPPORTUNITY EMPLOYERS.

Post to All Bulletin Boards

DISTRIBUTION:
All NAF Facilities

Please visit our website at http:www.drum.army.mil/garrison/cpac/index.htm.

Click on Employment to access Nonappropriated funds vacancies.

Child & Youth Services

CC-05 Lead Supplemental Form

1.  Knowledge of Child & Youth Services regulations, guidance, policies and procedures.  Please describe your knowledge and experience in dealing with the regulations and standard operating procedures (SOPs).  Include what regulations (e.g. AR) that you have used locally or elsewhere. 

2. Ability to deal effectively with children or youth.

Please describe your experience working with children (volunteer or work history).  Include feedback you may have received from parents or supervisors, and how you feel about working with children. 

3.  Ability to lead and train others.

Please describe any leadership experience (if any) that you have had.  Include voluntary experience or any offices you have held in an organization or club.  Also, include any experience in instructing subordinates, co-workers, children, or developing lesson plans.   




Name:  ____________________________________
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